YTBepKIeHO
neJaroruiyecKuM COBETOM
MAOY COIL Ne22 umenu I[1.®. ['osioBko

cena CoJieHOTO

MyHULMITATIBHOTO aBTOHOMHOTO 00111€00pa30BaTe/IbHOI0 Y4pekK/1eHH s
cpeaHeii o6ieo0pa3oBaTesibHON IKOJbI No22
umenwu [laBna @enorosuya [onoBko cena CoseHOro
MYHHIMNIAIBHOrO 00pa3oBaHusi MOCTOBCKHM paloH

[. O01iue nosioKeHud

1. bubnuoreka ywacTByeT B yueOHO-BOCHHUTATE/IbHOM  IpoLiecce
00111e00pa30BaTeIbHOTO YUYpeXIeHHs B LeNsAX obecrneyeHus MpaB y4aCTHHKOB
o0pa3oBaresibHOrO TIpolecca Ha OecrnaTHoe [0Jb30BaHHE OHOIHOTEYHO-
MH(GOPMALIMOHHBIMH PECYPCaMH. :

2. JleatenbHOCTH OMOMIMOTEKH 00111€00pa30BaTENILHOIO YUpexKAeHHs (1aee
- OubsnoTeka) oTpaxkaercsi B ycTaBe 00L1€00pa30BaTENbHOIO YUPEKACHHUS.
OGecrneyeHHOCTh OMOMUOTEKH Y4eOHBIMHM, METOAMYECKMMH MW CIPAaBOYHBIMU
JIOKYMEHTaMH YYWTBIBae€TCS NpH JHLUEH3MPOBaHMM 0011e00pa30BaTe/IbHOIO
YUpEXKICHHUSL.

3. Llenu 6ubauoreku o011e00pa30BaTENIbHOIO YUPEIKACHUSI COOTHOCATCS C
neasMu 0011e00pa3oBaTeIbHOrO YUPEKIACHUsA: (OPMUPOBAHHE OOLIEH KYJIbTYpb
JMYHOCTH OOY4YaroIIMXCsi HA OCHOBE YCBOEHMs 0053aTeIbHOr0 MHHHUMYyMa
cojiepkaHusi 0o0iieoOpa30oBaTeNbHbIX MNPOrpaMM, MX ajanTalus K JKU3HH B
o011ecTBe, CO3JaHHe OCHOBBI JJ1s OCO3HAHHOI'O BLIOOPA M MOCJIEAYIOLIETO OCBOEHHS
npogeccHOHaIbHbIX o0Opa3oBaTebHbIX nporpamm, BOCITUTaHHE
rpak1aHCTBEHHOCTH, TPYJIOIIO0MS, yBaXKeHUsl K IIpaBaM M CBOOOJaM 4esloBeKa,
mo0BH K OKpyXkarwuei npupone, Poaune, cembe, (GopMHpOBaHHE 310pOBOIO
oOpa3za JKHU3HHU.

4. bubaroTeka pyKOBOJCTBYETCSl B CBOEH JeSATEIbHOCTH (pejiepalbHbIMHU
3aKOHaMH, yKazaMu U pacriopsbkeHusiMu [Ipesuaenra Poccuiickoii ®enepanu,
IIOCTAHOBJIEHUSIMH U pacropsbkeHussMU [IpaButensctBa Poccuiickoi ®enepanuu u
UCIIOJIHUTEIBHBIX OpraHoB cyOBekToB Poccuiickoi ®enepauuu, peleHHSIMH
COOTBETCTBYIOLLETO opraHa yIpaBJIeHUs oOpa3oBaHHEM, yCTaBOM
00111e00pa30BaTeNBHOTO YUpekK ACHUS, MOJ0KEHHEM 0 OUDIMOTEKE, YTBEPIKIEHHOM
JTUPEKTOPOM 00111e00pa30BaTEIBHOIO YUPEKACHHS.




5. JlesiTenbHOCTh OMOIMOTEKH OCHOBBIBAETCS Ha MPUHLMIIAX JeMOKpaTHH,
ryMaHu3Mma, OOILIEIOCTYNHOCTH, MNPUOPUTETa OOLIEUENIOBEYECKUX LIEHHOCTE,
rpaXk1aHCTBEHHOCTH, CBOOOIHOIO Pa3BUTHS JINYHOCTH.

B Oubnuoreke 3ampeliaeTcss M3JaHUE€ W PACHPOCTPAHEHMUE I[1€YATHBIX,
ayJuo-, ay/IMOBU3yaJIbHbIX U HMHBIX MaTEPHaJIOB, COAEPXKAIUMUX XOTs Obl OAMH M3
MPU3HAKOB, MPEIyCMOTPEHHbBIX YaCThIO NepBOi cTaThu 1 MesepasbHOro 3aKOHa OT
25 wmrons 2002 roma Ne 114-®3 «O npoTHBOAEHCTBHS 3IKCTPEMUCTCKOM
JESTENIbHOCTH», He JOMYCKaeTCs HalW4usl JKCTPEMUCTCKMX Marepualios,
MPU3bIBAIOLINX K OCYLIECTBJICHHIO 3KCTPEMHCTCKOM JIesITeIbHOCTH,
000CHOBBIBAIOIIMX HJIA OMNPAaBIBIBAIOIIMX HEOOXOAUMOCTh OCYILECTBICHUS TaKOH
JEATENHHOCTH, B TOM YHCJIe TPYAbl PyKOBOAUTE/IEH HALMOHAJI - COLMAIMCTUYECKOM
paboueit mnaptuu ['epmanum, amucrckodi naptuu Mranuu, nyOaMKaLuii;
00OCHOBBIBAIOIIMX HJIM OMNPAaBABIBAIOLIMX HAlMOHAIBbHOE M (MJIHM) pacoBoe
MPEBOCXO/ICTBO, MNPAKTHKy COBEPIICHMS BOEHHBIX MM MHBIX [PECTYIICHHH,
HalpaBJIEHHBIX HA [MOJTHOE MM YaCTHYHOE YHHYTOXKEHHE KaKOH-IM0O0 3THUYECKOH,
COILIMAIbHOM, pacOBOM, HALIMOHAJIBHOM WJIU PEJIMTMO3HOM I'PYIIIbL.

Kpome Toro, k TakuM MaTepHajaM, B COOTBETCTBUH €O CT. 13 PDenepanbHOro
zakoHa oT 25 urosist 2002 rosxa Ne 114-®3 otHocsATCS:

a) oduuMaTbHble  MaTepualbl  3alpELIEHHBIX  IKCTPEMHUCTCKUX
OpraHu3aLui;

©) Marepuaibl, aBTOpaMH KOTOpPBIX SBJISKOTCSA JIMLA, OCYXK/JIEHHbIE B
COOTBETCTBHM C MEXJYHapOJHO-MPABOBBIMH AKTAMM 3@ MPECTYIUIEHUs [POTUB
MHpa ¥ 4YeJOBeYecTBa M COAEpXKallMe MPU3HAKH, TMPEAYCMOTPEHHbIE 4YacTbIO
nepBoii ctatbu 1 HacTosLero MeepalbHOro 3aK0Ha,

B) Jr0OBle MHBIE, B TOM 4YHCJIe aHOHMMHBIE, MaTepUabl, CoJAepiKallie
MPU3HAKHU, [IPEyCMOTPEHHbIE YacThIO NepBoii cTaThu | HacTosero MeaepanbHOro
3aKOHa.

B nomemenunun Oubnuoreku pasmewiaercss DexepanbHbli  CIMCOK
SKCTPEMUCTCKOM  JIATEPATypbl,  yTBEPXKICHHbIH  (elepajlbHbIM  OpraHom
UCIIOJHUTEIBHOM BJIACTH, 3alpelleHHON K paclpOCTPaHEHUIO Ha TEPPUTOPHH
Poccuiickoii ®@enepauum.

6. [Topsi 10K MOJIb30BaHUS UCTOYHUKAMU HH(POPMALIUH, NepeHeHb OCHOBHbIX
YCIYT U YCJIOBUSI MX MpejlocTaBiieHus onpeaenstorces [lonoxenuem o Gubinorexe
o011eobpasoBaTebHOro yupexaeHus u IlpaBunamu mosb3oBaHus OMOIHOTEKOM,
YTBEPXKIEHHBIMU PYKOBOAUTEIEM 00111e00pa30BaTeIbHOIO YUPEKACHHS. _

7. OO6weoOpa3oBaTeIbHOE YUYPEKIEHHE HECeT OTBETCTBEHHOCTh 3a
JNOCTYIIHOCTh M KayeCcTBO OHOJIMOTEYHO-MH(DOPMALMOHHOIO  00C/yKMBaHMS
OuOIHOTEKH.

8. Opranusanus 00CITyKMBaHHs y4aCTHUKOB 00pa30oBaTesIbHOrO MpolLecca
MPOM3BOIAMTCS B COOTBETCTBHM C [paBUJIaMM TEXHHUKH 0€30MacHOCTH M
MPOTUBOMNOKAPHBIMH, CaHUTAPHO-TUTHEHUYECKUMHU TpeOOBAHUSIMH.



II. OcHOBHBIE 3a/1a4H

9. OCHOBHBIMHM 3a/1a4aMU OUOJIMOTEKH SBISIOTCS:
a) obecrieyeHne  ydaCTHMUKaM  oOpa3oBaTejbHOro  mnpoiecca  —
00y4aroIUMCsi, TeJarornuyeckuM pabOTHUKAM, POAMTENSAM (MHBIM 3aKOHHbIM

NpeACTaBUTENsIM) oOydvarouuxcsi (Janzee — MoJb30BaTeNsM) — JOCTyna K
WHpOpMALMK, 3HAHUSM, UAESM, KyJbTYPHBIM ILEHHOCTSM  [1OCPEICTBOM
UCIIOJI30BAHUS OuOIMOTEeYHO-HH(POPMALIHOHHBIX pecypcoB

00111e00pa30BaTEILHOrO  YUPeXIEHHUs Ha pPas3/IMUHBIX HOCUTENIsAX: OymanHOM
(kHUXKHBIA (QOHIA, (OHA MEepUOANYECKUX M3JaHUN); MarHUTHOM ((oHA ayauo- W
BuzieokacceT); nudpoBom (CD-1UCKH); KOMMYHHUKATUBHOM (KOMITBIOTEPHBIE CETH )
¥ UHBIX HOCHUTEJISX; ;

0) BOCNUTAaHHE KYJbTYPHOIO M IPa)KJaHCKOIO0 CaMOCO3HaHHUs, MOMOLIb B
colManu3anuyi 00y4arolerocs, pa3BUTHH €ro TBOPYECKOro MOTEHLIMAIA;

B) (OpMHPOBaHHE HABBIKOB HE3aBUCUMOI0 OMOJIMOTEYHOrO M0JIb30BATEIS:
o0y4eHue MoUcKy, 0T00Opy U KPUTHUECKOH OLIEHKe HH(POPMALIMH;

I') COBEpPLIEHCTBOBAHHE MPEAOCTaBIAEMbIX OMOIHOTEKOH yCIyTr Ha OCHOBE
BHE/IPEHHUS] HOBBIX HH(OPMALIMOHHBIX TEXHOJIOTHI U KOMIIbIOTEPHU3aLIMH
OubnoTeYHO-MH(DOPMAILIMOHHBIX MTPOLECCOB, (hOpMUPOBaHUE KOM(OPTHOM
OubaroTeuHOM cpebl;

) IpOBeJIeHHe CBepKHU OMOIMOTeYHOro (OoHAa U MOCTYNAKOLIEH JIUTepaTypbl
B obpasoBaTenbHoe yupexkieHne c DejepalbHbIM CIHCKOM IKCTPEMHUCTCKHX
MaTepuasoB, HEAOMyLICHHe HaJU4Yusl JIMTEPaTypbl 3KCTPEMHMCTCKOIO TOJIKA B
oubnauoreke.

II1. OcHoBHbIE DyHKLIHH

10. [lns peanu3anuu OCHOBHBIX 3a1a4y OMOIHOTEKA:

a) dopmupyetr ¢oHa OuOAMOTEUHO-UH(POPMALMOHHBIX  PecypcoB
00111€00pa30BaTEIbHOIO YUPEKACHHS: :
- KOMIUIEKTYeT YHUBepCalbHbIH (OHA yueOHBIMHU, XyA0KECTBEHHBIMHU, HAYYHbIMH,
CMIpaBOYHBIMH, TI€Iarori4eCKUMU M Hay4YHO-NOMYJSPHBIMU [OKYMEHTaMH Ha
TpaaULIHOHHBIX u HeTpaJULIMOHHbBIX HOCHUTEJISX HH(pOpMaLIMH;

- nonoyiHsieT (oHA WH(OPMALMOHHBIMM pecypcamu ceTd MHrepHer, 0azamu u
OaHKaMH JaHHBIX JPYTUX YYPEKIEHUH U OpraHu3aluii;
0) co3naet HHOOPMALIMOHHYIO NPOAYKLHIO:

- OCYLIECTBISIET  AHAJMTUKO-CHHTETHYECKYIO IepepaboTKy  HH(pOpMaLnu;
- OpraHu3yeT W BeleT CIpaBOYHO-OMONMOrpaduyecKui anmapar: Kartajlord
(anmpaBUTHBIN, CHUCTEMATUYECKHH), KapTOTEKH (CUCTEMATHYECKYIO0 KapTOTEKy
crarei, TeMaTH4YeCKHe KapTOTEeKH), 3JeKTPOHHbIA Kartanor, 0a3bl JaHHBIX [0
npopuIIro 001eo0pazoBaTeIbHOrO YUPEKACHUS;
- paspabaTbiBaeT peKoMeHJaTelbHble Oubnnorpaduueckue Mocodus (CHUCKH,
0030pHl, yKazareju U 1)
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- obecrnieyuBaeT UHGOPMUpOBaHUE TOJb30BaTesied 00 HMH(POPMALIUMOHHOM
NPOAYKLIMH;

B) ocyuiecTBisieT AuddepeHurpoBaHHOEe OMOIMOTEYHO-UH(DOPMALIMOHHOE
o0cyKuBaHHe 00y4YaloIIMXCs:
- peocTanJisieT HHGOPMALIMOHHbBIE PECYPChl Ha PA3IMYHBIX HOCHUTE/ISIX HA OCHOBE
U3yUYeHUS UX MHTEpPECOB u MH(OPMALMOHHBIX notpeOHOCTEH;
- CO3J@eT YCJIOBUS Ui peajiu3allid CaMOCTOSITEIbBHOCTH B  OOy4YeHHH,
MO3HaBaTeJIbHOW, TBOPYECKOW [EATENbHOCTH C ONOpOM Ha KOMMYHMKALMIO,
CrocoOCTBYEeT pa3BUTHIO HABBIKOB camMooOyueHHs (ydyacTHe B  CETeBbIX
OJIUMITHaJaX, TEeJeKOMMYHHKAIMOHHBIX MPOEKTaX B CHCTeMEe AMCTaHLIMOHHOTO
oOy4eHus);
- opraHu3yeTr oOy4yeHHe HaBblKaM HEe3aBUCUMOro OMOIMOTEYHOro MoJib3oBaTelis 1
notpeburens HHGOpMaLMK, COASHCTBYET HHTErpallMi KOMILJIEKca 3HaHUH, yMeHU#
¥ HaBBIKOB pabOThI C KHUTOM U HH(pOpMaLUeH;
- OKa3pIBaeT WH(MOPMALIMOHHYIO MOJANEPKKY B PELISHUH 3a/ay, BO3HHUKAIOLIMX B
npouecce HX y4eOHON, camMoo0pa30oBaTeIbHOW M JOCYrOBOM J€ATEIbHOCTH;
- OpraHu3yeT MacCOBbIe MEPONPHATHS, OPUEHTHPOBAHHbIE HAa pa3BUTHE OOLLEH, U
YUTATEIbCKOW KYJIBTYPbl JIMYHOCTH, COAEHCTBYET pa3BUTHIO KPUTHYECKOIO
MBILLICHUS;
- CONEHCTBYEeT uJieHaM [eJaroru4yeckoro KoJIJIEKTUBAa M aJAMHHUCTpaLUH
yupeXIeHUs B OpraHu3aliy o0pa3oBaTesbHOrO MpoLecca u Jocyra o0y4arumxcs
(npocmoTtp BUaeodunbmoB, CD-auckoB).

r) ocyuiectBisieT AuddepeHurupoBaHHOEe OHOTUOTEYHO-UH(POPMALIMOHHOE:
o0cy)KMUBaHHe MeJarorHieckux paboTHUKOB:
- BBIABJISIET MH(OPMALIMOHHBIE MOTPEOHOCTH U YI0BJIETBOPSIET 3alpOChI,
CBsI3aHHBIE C O0y4eHHEeM, BOCIIUTAHUEM U 310POBbEM JIETEH;
- BBISIBJISIET HH(OPMALIMOHHBIE TOTPEOHOCTH U YIOBJIETBOPSET 3allpoChl B 00J1aCTH
neJarori4ecKuX MHHOBALMK U HOBBIX TEXHOJIOIUH;
- cojieficTBYeT MpodecCHOHAIBHON KOMIETEHIIMH, TOBBILICHHUIO KBAJIM(PHUKALIMH,
MPOBEIEHUIO aTTECTALIUH;
- co3jiaeT 0aHK negaroruyeckoi HHGpoOpMauuu Kak OCHOBBI €/IMHOM
HH()OPMALIMOHHOMN CI1yKOb! 00111€00pa30BaTEeILHOrO YUPEKACHHUS, OCYLIECTBIIAET
HAKOIJICHHEe, CHCTEMATH3aLMI0 HHPOPMALMU 10 NTpeAMeTaM, pa3jiejaM U Temam;
- OpraHusyeT JOCTyN K OaHKy Meaarorudeckoi nHpopMauuu Ha 1o0bIX
HOCHTEJISIX; MPOCMOTP 3JI€KTPOHHBIX BEPCUM NeAarortueckuX U31aHuii;
- OCYILIECTBIISIET TeKyllee HHPOpMHUpOBaHUe (IHH MHPOPMALIUHU, 0030pbl HOBBIX
MOCTYIIJICHUH U IyOauKauuii);
- CIIOCOOCTBYET MPOBEACHHIO 3aHATHH 110 POPMUPOBAHUIO UH(POPMALIMOHHOMH
KYyJIBTYPBI.

1) ocyiectisieT aAuddepeHunpoBaHHOE OUOIHOTEYHO-UH(DOPMALIUOHHOE
o0cny)KuBaHHe poauTesel (MHBIX 3aKOHHBIX Npe/ICTaBUTENeN) 00yYaroLIMXCs:
- YJIOBIIETBOPSIET 3aMpoChl M10JIb30BaTes e 1 MHYOPMHUPYET O HOBBIX
MOCTYIUIEHUsIX B OUOIHOTEKY;
- KOHCYJIbTUPYET I10 BOIPOCAM OPraHU3alui CEMEHHOr0 YTEHHsl, 3HAKOMHUT €




MHGpOpMaLMe 110 BOCIIUTAHUIO IE€TEH;
- KOHCYJIBTHPYET 10 BONpocaM y4eOHBIX U3AaHUM [J1 00y4YaroILuXCs.

IV. Opranuzauus aesTeabHOCTH OUOIMOTeKH

11. Hanuuue ykommieKToBaHHOW OMOaMOTEKM B 00L1e0Opa3oBaTe/ibHOM
y4YpexJIeHHH 00s3aTeTbHO, B TOM YHCJIE€ B MAJOKOMIUIEKTHOM YUYPEKIACHUH M
YYpEXJIEHNUH, PACIIOIONKEHHOM B CEIbCKOM MECTHOCTH. YacTHuHas LleHTpaau3alus
OubnroTeuHo-0ubIHorpad)UIecKuX MPOLECCOB B MEXKIIKOJAbHBIX OMOIMOTEUHBIX
00beIMHEHUSAX TPOBOUTCS 110 MPUKa3y OPraHOB yIpaBJiIeHHsI 00pa30BaHHEM. 5

12. CtpykTypa OuOIHOTEKH, MOMUMO TPAJAMLIMOHHBIX OTAEIOB (aDOHEMEHT,
YUTAJbHBIM 3all), MOXET BKJIKOYaTh OTAENbl Yy4eOHUKOB, HH(OPMALMOHHO-
oubnuorpaduveckoid  paboTbl,  (GOHA  MYJIBTUMEAMHHBIX  JOKYMEHTOB,
KOMITBIOTEPHYIO 30HY, 30HY Ha4aJIbHOH LIKOJIbI, MHOXKHUTEJIbHYIO TEXHUKY U JIp.

13. bubauoreyHO-uHPOPMALIMOHHOE O0C/Iy)KMBaHUE OCYLUECTBIIAETCS Ha
OCHOBe OMOJIMOTEUHO-MH(OPMALIMOHHBIX PECYPCOB B COOTBETCTBUHU C Y4eOHBIM U
BOCIUTATENIBHBIM TJIaHAMH 0011e00pa30BaTEe/IbHOTO yUpeKIEHHs, NporpaMMamH,
MPOEKTAMHU M IJIaHOM paboThl OUOIHOTEKH.

14. B mensx oOecriedeHdss MoOJAepHHM3aUUM OMOIMOTEKM B YCIOBUSX
uHpopMaTH3alMu o0pa3oBaHMs M B Ipelenax CpeACTB,  BblAEISEMbIX
yupeanTensamMu, o01ieoOpazoBaTebHOE yupexieHue obecrneunBaeT OubIMOTEKY:

- rapaHTHpPOBaHHbIM  (MHAHCUPOBAHMEM  KOMIUIEKTOBaHUS  OMOIMOTEYHO-
HH()OPMAIIMOHHBIX PECYPCOB (B CMETE YyUPEeXKIeHHs BBIBOJUTCS OTAENIBHO);

- HeOOXOIWMBIMH CIy)KeOHBIMM W TPOU3BOJACTBEHHBIMU [OMELLEHUSIMH B
COOTBETCTBHHM CO CTPYKTYpoid OHUOIMOTEKM M HOpPMAaTHBaMH 110 TEXHHKE
0€e30MacHOCTH 3KCIUIyaTallid KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOH BIJIaXKHOCTH,
3albUIGHHOCTH  [OMELLUEHHUs,  KOPPO3UOHHO-aKTUBHBIX  I[pUMECEHd  WJIH
3JEKTPONPOBOISILEH MblIM) MU B COOTBETCTBUM ¢ mojoxeHusmu CanlluH;
- COBPeMEHHOHl 3/eKTPOHHO-BBIYHMCIUTENBHOM, TEIEeKOMMYHUKALIMOHHOH M
KOMHUPOBAJIbHO-MHOKUTEIBHOW TEXHUKOW W HEOOXOAMMBIMU IPOrpaMMHbIMH
MPOAYyKTaMH;

- PEMOHTOM M CEpBUCHBIM 00CTY)KUBaHMEM TEXHUKH M 000py10BaHUs OUOIHOTEKH;
- OMOIMOTEYHON TEXHUKOW U KaHLEIIPCKUMH IPUHAIEKHOCTAMHU. i

15. OOeoOpa3zoBaTeNIbHOE  YYPEKACHHUE  CO3JaeT  yCJIOBHS s
COXPaHHOCTH ammaparypsl, 000py10BaHHs U UMYLIEeCTBA OUOIHOTEKH.

16. OTBETCTBEHHOCTh 32 CHUCTEMAaTUYHOCTb M Ka4e€CTBO KOMIUIEKTOBAHMs
OCHOBHOTO (oH/1a OUOIMOTEKH, KOMIUIEKTOBaHHE yueOHOro (hoH/1a B COOTBETCTBHH
¢ (eaepaJbHBIMU TMEpeyHsIMH YYEOHMKOB M y4eOHO-METOAMYECKHX HW3AaHHH,
co3JaHHe HEeOOXOAMMBIX YCIOBHHA JAJIsl JeSATEeJbHOCTH OMOJIMOTEKM Hecer
pyKOBOAUTENb 00111e00pa30BaTEILHOIO yUPEeXk/IeHHs B COOTBETCTBUU C YCTABOM
YUPEKIACHHUS. _

17. Pexum paborsl Oubnuoreku onpenensercs Oubnauorekapem B
COOTBETCTBUM C MpaBWJIaMH BHYTPEHHEro pacropsjaka o011eo0pa3oBaTe/ibHOro
yupesxaenus. [1pu onpeznenenun pexxuma paboTbl OHOIHOTEKH NpelyCMaTpHUBALCTCS




Bbl/I€JICHUE:!
- 1 yaca paGo4yero BpeMeHM €KEIHEBHO Ha BbINOJIHEHHE BHYTPUOUOIHOTEUHOH
paboThl;
- OJHOro pa3a B MeCsll — CAHUTApPHOrO [HS, B KOTOpBIA OOCIyXuBaHHE
N0JIb30BaTEIEH HE MPOU3BOIUTCS;
- He MEHee OJIHOTIO pa3a B MECSL — METOJAMYECKOr0 JHS.

18. B  wmemsx  obecrnedyeHus  palMOHAIBHOIO  MCIOJIb30BAHUS

WHPOPMALIMOHHBIX  pecypcoB B  pabore ¢  yvamumucs  Oubauoreka
001eo0pa30BaTeIbHOIO  YUpEKIAEHUs  B3auMOJEHCTBYyeT ¢  Oubamorexkamu
MunuctepcTBa KyabTypbl Poccuiickoi @enepauuu.

V. ¥npasnenue. [1ltars

19. VnpaBnenue OUOIMOTEKONH OCYILIECTBISETCS B COOTBETCTBUMU C
3aKoHO1aTesibcTBOM Poccuiickoi @enepauuu, cyobektoB Poccuiickoit Meaepaumu
M yCTaBOM 00111e00pa30BaTe/IbHOTO yUPEXKIECHHS.

20. OOuiee pyKOBOACTBO MAEATEIBbHOCTBIO OHOIUOTEKHM OCYILECTBISET
PYKOBOJUTENb 00111€00pa30BaTEIbHOIO YUPEXkKACHHUS.

21. PykoBoacTBo OubnMOTEKON OcyliecTBasieT OMOIMOTEKAapeM, KOTOPbIi
HeceT OTBETCTBEHHOCTb B IMpeJeiax CBOeH KOMIMETEHUMH Mnepesa oOLecTBOM U
pykoBoauTeaeM 0011eo0pa3oBaTeIbHOrO  yupeKAeHHs, OOy4arolMMHUCs, HX
poaMuTeNssMH (MHBIMH 3aKOHHBIMH [IPEJCTaBUTEISIMM) 3@ OpraHU3alMio U
pe3yJbTaThl JAeSTeIbHOCTH OUOIUOTEKH B COOTBETCTBUM C (PYHKLHMOHAJIbHBIMH
0053aHHOCTSAMM, TPEAYCMOTPEHHBIMH  KBaJU(HUKALMOHHBIMK  TpeOOBaHHUSIMH,
TPYAOBBIM JIOTOBOPOM M YCTaBOM 00LE00Pa30BaTEIbHOIO yUpEXKIACHHU.

22. bubnuorekapb Ha3zHA4yaeTCsi PyKOBOJMTENEeM 0O011e00pa3oBaTeIbHOIO
YUPEKACHUsS, MOKET ABJATHCS YIEHOM MEJaroru4ecKoro KOJUIEKTHBa U BXOAUTD B
COCTaB IeJaroru4ecKoro copera o01eo0pa3oBaTeIbHOIO yUpeK/ACHHS. _

23. Meroau4eckoe  CONMPOBOXKAEGHHE  AEATEeIbHOCTH  OuOIMoTeKu
obecrieyuBaeT crneuMaguct (MeTtoauct) mo y4yeOHbIM (OHAAM M  LIKOJIbHBIM
OubnauoTekaM opraHa yrpaBjieHUsi OOpa3oBaHHUEM, YUPEXKAEHHUS CHCTEMbI
MepernoAroTOBKU 7 MOBBILLIEHUS KBaJIM(UKALUHY, peruoHabHOro
MH(POPMALIMOHHOI'O LEHTpA.

24. bubnuorekapp pa3pabaTbiBaeT W MPEACTABIAET PYKOBOAUTEIO
00111e00pa30BaTEILHOTO YUPEKICHUsI Ha YTBEPKACHHUE CIIEAYIOLIHE JOKYMEHTBI:
a) rnoJsioXkeHue o OubIMOoTEeKe, MpaBUJa MOJab30BaHNUs OUOIUOTEKOH;

B) MJIAHOBO-OTYETHYIO JI0KYMEHTALIHIO;
I') TEXHOJIOTHYECKYIO 1OKYMEHTALHUIO.

25. Ha paboty B 0u61M0TeKy NPUHUMAIOTCS JIULA, UMEIOLIHE HEOOXO0IMMYIO
npo¢eccHOHAIbHYIO IOJIFOTOBKY, COOTBETCTBYIOLLYIO TpeOOBaHUSIM
KBATU(UKALMOHHOW  XapaKTePHUCTHKM MO  JOJDKHOCTH M IOJy4YEeHHOM
CMHELHAbHOCTH, TOATBEPKIACHHYIO [IOKyMeHTaMHM o0 oOpa3oBaHuM U (MJIK)
KBaJIU(PUKALIUK.




26. PaGoTHuku OMOJMOTEK MOTYT OCYLIECTBIATH IM€Aaroru4yecKyro
nestenbHocTh. CoBMellleHHe OUOIMOTEYHO-UH(OPMALIMOHHON U MeAaroruyecKoi
NESTENbHOCTH  OCyUIecTBIsieTCss  paOOTHMKOM  OMOJMOTEKH  TOJNBKO  Ha
J10OpPOBOJIBHOM OCHOBE.

27 Tpynossie OTHOLLIEHUS pabOTHHKOB Ooubnuorexku 7
00111e00pa30BaTEIFHOTO  YUPEXKAEHHsS PEeryJupyloTcss TPYAOBBIM JI0TOBOPOM,
YCJIOBHSI KOTOPOTO HE JOJKHBI IPOTUBOPEYHMTH 3aKOHOAATENbCTBY Poccuiickoi
®denepauuu o Tpyae.

VI. [lpaBa u o6si3aHHOCTH OUOIHOTEKH

28. PaboTHHUK OMOIHOTEKH UMEET IIpaBo:

a) CaMOCTOSTEIbHO BBIOMpATh (OPMBI, CPEICTBA U METOAbI OUOIHOTEUHO-
HH()OPMALIMOHHOTO  00CTy)KMBaHHA 00pa30BaTEIbHOIO M  BOCMHUTATENbHOIO
MPOLECCOB B COOTBETCTBMM C LEJAMM M 3aJa4aMM, YKa3aHHbIMH B YCTaBe
00111€00pa30BaTeIbHOTO  YYpeXKJACHUss W MOJOXKEeHMH o  Oubinorteke
00111e00pa30BaTEILHOIO YUPEKIACHHS;

©) MpOBOJUTH B YCTAHOBJICHHOM IOpsiIKe (haKyJIbTaTUBHbIE 3aHATHS, YPOKH
M KpyXKH OuOnunoreuHo-6ubnuorpaduyeckux 3HaHMH U HHOOPMALMOHHOM
KYJIBTYPBI;

B) OMpeAeATh HICTOYHHUKH KOMIUIEKTOBAHUS HH(POPMALIMOHHBIX PECYpPCOB;

r) W3bIMaTh U PeaJU30BbIBATH JOKYMEHTbl U3 (DOHAOB B COOTBETCTBHU C

MHCTPYKLHKe#H 1o ydery 6ubinuoreqHoro Gponaa;
1) u3piMath U3 (QOHIA JIUTEpaTypy IKCTPEMUCTCKOIO COAEP)KaHHs, JUTEpaTypy,
collep)KaHWe KOTOPOW MOXET HAHOCUTh BpeAd (U3UYECKOMY  3/10pPOBBIO
nojb3oBaTenei, jaurepatypy, He oa00peHHyro Casaredimium [latpuapxom
MockoBckuM W Bcesi Pycu, BBICOKONMPEOCBELIEHHEHIIUM  MUTPOIOJUTOM
Exarepunonapckum u Kybanu; _

J) y4acTBOBaTb B yIpaBieHUH 0011e0Opa30oBaTeIbHbIM YUPEKIEHHEM B
MOpsiIKe, OTpeeNIIEMOM YCTaBOM 3TOr0 yUpEKIECHUS;

) UMEThb €XEeroJHbId OTIyCK 28 KajeHJapHBIX JAHEH M JOIOJIHUTEIbHBIH
OIlJIAYMBAEMBIH OTIYCK B COOTBETCTBHUH C KOJUJICGKTUBHBIM JIOFOBOPOM MEK/Y
paboOTHUKAMH U PYKOBOJICTBOM 0OIE00pa30BaTENbHOIO yUPEKIAECHHS MK HHbIMHU
JIOKaJIbHBIMU HOPMaTUBHBIMH aKTaMH;

3) OBITH MPEACTABICHHBIMH K Pa3IMYHBIM (pOPMaM MOOLLPEHHUS], Harpajiam u
3HaKaM OTJIMYHSL, [IPeyCMOTPEHHbIM /115l pabOTHUKOB 00pa30BaHMs U KyJIbTYpbl;

M) Yy4acTBOBaTb B COOTBETCTBMM C 3aKOHOJATeNbCTBOM Poccuiickoi
denepanuu B pabore 6UOIMOTEYHBIX aCCOLIMALIMI MIIH COHO30B.

29. PaboTHuku OMOIHOTEK 00s3aHbI:
a) 00eCreYuTh MM0JIb30BaTENsIM BO3MOXKHOCTh paboThl ¢ HHPOPMALIMOHHBIMH

pecypcaMu OUOIHOTEKH;
6) wuHbOpMHpOBATH IOJIB30BAaTEI€H O BHAAX MPEAOCTaBIISIEMbIX

OuOIMOTEKON yCIIyT;



B) 00ecredynTh HayYHYI0 OpraHu3aluio (POHI0B U KaTaJloroBs;

r) popMHUPOBaTh (POH/IBI B COOTBETCTBUH C yTBEPKAEHHBIMH (pe/iepajibHbIMHU
nepevyHs MU yueOHbIX M3/1aHuH, o0Opa3oBare/ibHbIMH nporpamMmamMu
00111e00pa30BaTEIBHOTO YUPEKACHHs, HHTEpecaMH, NOTPEOHOCTAMMU U 3alpocamu
BCEX KaTeropui I10JIb30BaTelIeH;

1) He JOMyCKaTh pAacHpOCTPAaHEHHWE JIMTEPATypbl OIKCTPEMUCTCKOH
HANpaBJIeHHOCTH M  MHOM  HMHGOpPMalMHM, HEraTMBHO  BIHMsIOIIEH  Ha
HecoBepIleHHOoeTHUX. [IpoBoauTh cBepkH 61bnnoTeyHoro Gounaa 1 pas B mecsi,
nmo Mepe TpeOOBaHWS W TMOCTyMAaOWIEH JauTepatypbl (MpH MOCTYIUIEHHH) C
denepaibHBIMM CIMCKaMM 3KCTPEMMCTCKMX MaTepHajoB, pa3sMEIleHHbIX Ha
ouumansHOM caiite MuHKcTepeTBa IocTulMK Poccuiickoit Desiepanuu.

e) COBEpPUIEHCTBOBATh uHpOpMaLMOHHO-0ubIHorpadpuueckoe H
O6ubauoTeuHOe O0CIy)KUBAHKE I10Ib30BATENIEH,

’K) oOecrie4yrBaTh COXPAaHHOCTb MCIIOJIb30BaHUS HOCUTENIEH HH(pOpMaLKH,
MX CHCTEMAaTHU3ALMIO, Pa3MELLEHHE H XPaHEHHE,

3) obecneynBaTh PEXHM pabOTbl B COOTBETCTBUHU C MOTPEOHOCTSIMHU
noJib3oBareseil u paboToii 0011e00pa3oBaTeIbHOIO YUPEKIACHHS,

M) OTYMTBIBATHCS B YCTAQHOBJIEHHOM TMOpsJKE I[epell PYyKOBOJIUTEIEM
00meo0pa3oBaTeIbHOIO YUPEXKICHHUS;

K) MOBBIIIATh KBaTU(DUKALHIO.

VII. IIpaBa 1 06s13aHHOCTH 10JIb30BaTeNel OUbIHOTEKH

30. ITonb3oBaTenyu OUOIHMOTEKH UMEIOT 11PaBo:

a) ToJiyyaTh MOJIHYIO HH(OpMauuio o coctaBe OuOIMOTEYHOro (oHAa,
HWH(OPMALIMOHHBIX Pecypcax U MpefocTaBlIsieMblX OUOIHOTEKON yCyrax;

0) 1MoJIb30BaThCs CIIPABOYHO-OUOIHOrpapuecKuM annapaTom OUOIHOTEKH;

B) MOJIy4aTh KOHCYJIbTAHOHHYIO TOMOILb B IIOUCKE U BbIOOPE HCTOYHHUKOB
UHbOpMaLMK;

r) MmoJiy4aTh BO BPeMEHHOE IMOJIb30BaHWE HAa a0OHEMEHTE W B YMUTAJIbHOM
3ajle MedyaTHble M3/aHWs, ayJAUOBU3yallbHble JOKYMEHTBI M APYTrH€ HCTOYHMKH
UH(pOPMALIHH;

J1) IpOJIIeBaTh CPOK MOJIb30BaHUs JOKYMEHTaMH;

€) Tmojy4aTh TemaThyeckue, akrorpaduyeckue, YTOUHSIOLLME U
oubnnorpaduyeckue CrpaBky Ha OCHOBE (OH1a OUDIIHOTEKH;

) IOJIy4aTh KOHCYJIbTALIMOHHYIO TMOMOLL B pabote ¢ MH(Opmauuen Ha
HETPaAUIIMOHHBIX HOCUTENSIX IPU [OJIb30BAHMM DJJIEKTPOHHBIM M  HHbBIM
o0opy10BaHHEM;

3) y4aCTBOBATh B MEPOTNPHATHUSX, TPOBOAUMBIX OHOIHOTEKOM;

1) obpalatbest [Uis pa3pelieHust KOHQIMKTHOW CUTYalluu K PyKOBOAUTEIHO
00111600pa30BaTEIBHOIO YUPEIKACHHS.

31. INonb3oBaTenu OUOTHOTEKH O0S3aHBbI:
a) co0JIr0/1aTh MpaBuIia MOJIb30BaHUs OUOIHOTEKOI;
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0) OepeXHO OTHOCUTBCS K IMPOM3BEACHUSAM Ie4aTH (HE BbIpbIBaTh, HE
3arubaTh CTpaHML, He JejaTh B KHHUrax IOAYEepPKHUBAHUH, MOMETOK), HHBIM
JOKyMEHTaM Ha pa3/InYHbIX HOCUTEISX, 000PY0BaHUIO, MHBEHTAPIO;

B) MOJIEPXKUBATh MOPSII0K PACCTAHOBKHU JIOKYMEHTOB B OTKPBITOM J0CTYI1€
OHOIHOTEKH, PACIIOJIOKEHHs KapTOYeK B KaTajaorax U KapToTeKax;

r) T0Jb30BaThCs LEHHBIMH M CIPaBOYHBIMU JOKYMEHTaMH TOJbKO B
MOMEIIEHUH OUOIUOTEKH;

1) yOeQUThCS MPHU MOTY4YeHHH JOKYMEHTOB B OTCYTCTBUH /1€(DEKTOB, a IPH
oOHapyKeHHH TPOUH(POPMHPOBaTH 00 3TOM pabOTHHUKA OUOIHOTEKH.

€) pacIUCBIBATHCS B YUTATENBLCKOM (OpMYJIsipe 3a KaXKAblH IMOJy4YEeHHbIH
JIOKYMEHT (MCKIIIoYeHHe: o0yyvatommuecs 1-4 kiaccoB);

’K) BO3BPALlaTh J0KYMEHTBI B OMOIMOTEKY B YCTAHOBJIEHHBIE CPOKH.

32. INopsiaok nosb3oBaHUs OUOIMOTEKOM:

a) 3anuch oOyvarommxcsi 00ueoOpa3oBaTeIbHOrO YYpEeXKIEHUS B
OMOJHOTEKY MPOU3BOAMUTCS MO CIIUCOYHOMY COCTaBY Kjacca, B MHAWBUIAYalbHOM
MopsiiKe, TeJarorMyeckuX M HHBIX PpabOTHUKOB  0011e00pa3oBaTe/IbLHOIO
yupexaeHUsl, poauTesel (MHBIX 3aKOHHBIX TpeACTaBUTeNei) 00y4aloIuxes — 1o
nacropry;

0) nepeperucTpalius mojb3oBaTesel OUbIMOTEKH IPOU3BOAUTCS €XKETOIHO;

B) JOKYMEHTOM, TOATBEP)KIAIOIIUM MPaBO MOJb30BaHUS OUOIMOTEKOH,
SBIISETCS YUTATEIBCKUI (HOPMYJIISp;

r) 4uTateJbCkui Gopmynsp (GUKCUPYET AaTy BbLAAYM [OJIB30BATEIHO
JOKYMEHTOB U3 hoHIa OMOIMOTEKH U UX BO3BpALLEHUs B OUOIHOTEKY.

33. [Nopsiiok nojib30BaHUs a0OHEMEHTOM:

a) MOJIb30BATEIM UMEIOT MPABO MOJTYYUTh HA IOM U3 MHOTOTOMHBIX U3/1aHUH
He 0oJiee IByX TOKYMEHTOB OJJHOBPEMEHHO;

0) MaKCUMallbHblIe CPOKH [MOJIb30BAHUS JIOKYMEHTaMM:
-y4eOHUKH, y4eOHble nocoous - yueOHbIH _ rog;
-Hay4HO-TIOMYJIpHasi, Mo3HaBaTe/ibHasA, XyAOXKeCTBeHHas jureparypa -10 aHei;
-TIepHoANYEeCKHe U3JaHusl, U3JaHUs TIOBBILIEHHOIO CIipoca -5 IHEeH;

B) IMOJIb30BATENIM MOTYT MPOAJIUTH CPOK MOJIB30BAHUS JOKYMEHTaMH, €Cllu
Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX I0JIb30BaTEIEH.

34. [lopsiiok MOJb30BaHUsl YUTAJIBHBIM 3aJI0M:

a) JIOKYMEHTBI, NpeHa3HaYeHHble 11l padoThl B YATAJILHOM 3ajle, Ha J10M
He BbIJAOTCH;

0) SHUHMKIONEAWH, CIPABOYHMKH, PpEAKHE, LEHHbIE W HMEKoLIHecs B
e[IMHCTBEHHOM 3K3eMILIIpe JOKYMEHTHI BBIJAIOTCS TOJBKO JJsi paboThl B
YUTAJIBHOM 3aJle.

40. TMopsimok paboThl ¢ KOMITBIOTEPOM, PacloI0kKEeHHOM B OubIHoTeKE:
a) pabora C KOMIBIOTEPOM YYaCTHHMKOB 00pa30BaTe/IbHOIO [poLecca
MPOU3BOJUTCS B IPUCYTCTBUM OMOIHOTEKAPS;
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0) pasperuaetcsi paboTa 3a OAHUM MEPCOHATBHBIM KOMIIBIOTEPOM He Ooee
JIBYX Y€JIOBEK OJJHOBPEMEHHO;

B) 1O BCEM BOIpocaMm Moucka uHpopmauuu B MHTepHeTe nosb3obaTelb
J0JoKeH oOpaiarbes Kk Oubinorexapro;

r) pabora ¢ MIHTepHeTOM y4aluMmcsi pa3peliaeTcsi TOJbKO Yepe3 CHCTEMY

KOHTEHTHOW (PUJIbTpALIUH;
n) paboTa C KOMIIBIOTEPOM IPOM3BOAMTCS COIJIACHO YTBEPKAECHHbBIM

CaHUTAPHO-TUTUEHUYECKUM TpCGOBaHPDIM.




